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Pexnama u cBsi3u ¢ 0011ECTBEHHOCTBIO.

Astop O.B. IlenikoBa
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecrneyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM Kommbiotepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIETO Ha3HAYCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-6 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMIETeHIHUHU
Komnerenius ®opmupyembie 3Y Hel
3. 3HaTb COBPEMEHHBIE TEXHUYECKHE CPENICTBA U
H(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,
HEO0OXO0UMBIE JIJIs1 TPO(PECCHOHATLHOMN ACSITEIHHOCTH B
MaccMeua.
Y. YMeTh UCnoab30BaTh COBPEMEHHBIE TEXHUYECKUE
CpeacTBa U UHPOPMAITHOHHO-KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH.
H. Bnagets COBpeMEHHBIMU TEXHUUECKUMU CPEJICTBAMU U
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIMU TEXHOJIOTHUSIMH.

OIIK-6 CnocobeH MOHUMATh
MTPUHITAITEI pA0OTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI U
MCIIOJTb30BATh UX IS PEIICHUS
3anad npodeccuoHaIbHON

eI TELHOCTH

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctuimiuael - BJIOK 1 JUCHUIUIMHBI  (MOAYJIN):
O0s3aTenbHas 4acTh.

JIMCIUTITNHBI, WCTIONB3YIOIINE 3HAHWS, YMEHHS, HaBBIKHM, MOJYYCHHBIC TPU HU3YICHHH
nmanHoii: "Cosgannme MeauakoHTeHTa", "SMM-texnomoruun", "PekigamMHBIE TEXHOJIOTHH",
"CHUCTEMHOE U KPUTHYECKOE MBIIUICHHUE"

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMMYecKHX YacoB, BblJleJIeHHbIX HA KOHTAKTHYIO padoTy 00y4aromuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 uacos.

Bun yaeOHOM paboThI KonnuecTBo yacos

KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 0

[TpakTaeckue (cem, 1ab.) 3aHATHUS 28




CamocTosTenbHas pa60Ta, BKJIIOYas MOoATOTOBKY K 5K3aMCHaM U
3adcTamM

80

Bcero uacos

108

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

Cemunap| Camo- |B nnrepa-| ®opMBI TEKYHIEr0
Ne Pa3zgen u Tema Ceme-| JIek- p p“ P ym
JlaGopar.| cTOAAIT. | KTUBHOM KOHTPOJIA
n/n JUCIUINIINHBI CTp | UMHU
IIpakTny. pao. popme yCIeBaeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 11
. Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amura pedepara
Bsenenue B
1.1 mabOpMaOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEPDENC
‘ pd Tect 1. OC
1.2 |Windows. Pab6oTa ¢ 11 2 2 .
. Windows
¢aiinamMu ¥ nankamu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 11
1H(}OpPMaLMOHHBIX
[IPOLIECCOB.
A
b1 PXHUTEKTYpa U 1 5
knaccudukanus IBM
ArnmnapaTHoe
2.2 |obecreueHne 11 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mMporpaMMHOTO 11 12
obecnieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 11 2 6
oOecneuenrie DBM.
3 OducHoe mporpaMMHOe 1
oOecIreyeHue.
3ananue 3. [Ipsamoe
(dhopmaTupoBaHue B
MS Word.. 3agaaue
Pa3paboTKa TEKCTOBBIX 4. Pabora ¢
3.1 OKp MCHTOR 11 8 13 TabaumaMu B MS
JlOKY ’ Word.. Tecr 2.
«ITonroToBka
TEKCTOBBIX

JOKYMCHTOB B




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYLIETO
JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
n/n JUCIUILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
Microsoft Word»
3aganue 6.
Brimonanenune
pacyeToB, CO3/IaHKE
nuarpamMm B MS
Excel. 3aganue 7.
"DKOHOMUYECKHUE
OO6paboTka TadyuIl
3.2 |pacueTsl B 3JIEKTPOHHBIX | 11 14 22
A dhopmata «CrCOK»
’ B MS Excel. Tect 3.
«IIpoBenenue
SKOHOMMYECKHUX
pacyeToB B
Microsoft Excel»
4 ['nmoGaneHble ceTyu DBM. | 11 3ananne 2. OCHOBEI
pabots! B Internet
KoMIIbIOTEpHBIE CETH
4.1 p T 2 12
uTepHeT.
HUTOI'O 28 80

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHSA, X COACPKAHUE

Ne paznena u
TEMBbI

Coneprxanue u GOpMbl IPOBEICHUS

1.2

OO6m1as xapakTepucTuka nporpammaoro odecneuenust IBM. Tonstue
nHTep(deiica monp30BaTeNsl, UHANBUAYAIbHBIE HACTPOUKH — PETUOHATILHBIC

CTaHapTBhI.

Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumst
¢aiinoB, momHoe ums ¢aiiia, cBoiicTBa ¢aitia. OCHOBHBIC OTIepaliu ¢ Gaiiamu.

['pynoBble onepanuy.

4.1

Komnetorepusie cetu u MaTepuet. Cityx0b1 MuTepHeTa. [Tonck nnpopmarum.

KOMMYHI/IKaI_[I/IOHHLIe BO3MOXXHOCTH I/IHTepHeTa.

3ammura pedepara. 3amura pedepara ¢ Mpe3eHTANEH M0 WHIUBUIYATBHO

BHIOpaHHOMN TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKyMEHTOB. HacTpoiika npunoxxenus, ero unrepdeiic.
PenaktupoBanue u GopMaTUPOBAHUE TEKCTA, OTINUYNE MEXKIY STUMHU
orepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOCHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MIutrocTpanuu B JOKyMEHTE:
CO3/1aHHE UCIOJIB3YEMBIX B TeKCTE (popMyl, 010K — cxeMm 1o BapuanTam. [lonarue
KOMITO3UINH, TPYIIHUPOBKU 00BEKTa, IOCIOWHOTO pacloioKEeHUs MaTepraia

HJJTIOCTpAalu.

3.1

Pabota ¢ MHOTOCTpaHUYHBIM TOKYyMEHTOM. [IoAroTOBKa MakeTa KypCOBOM
paboThl M €€ ohopmIIeHHE 10 TyIaBaM. VIcrob30BaHUE CTHIICH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEpEKPECTHBIE CCBUIKH,
CIMCKH, aBTOCOOMpPaEMOe OIJIaBJICHUE.

3.2

OnexTpoHHbIe Tabauibl. OcoOeHHOCTH HHTEpdeiica mporpaMmbl. BBOI TaHHBIX,




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

aBTOMaTu3aius BBoja. [Ipocreiinme pacuérsl (popMyibl, GyHKIIHH).

Konuposanue Gpopmyit. TUITBI CCBITOK (OTHOCUTENbHBIE, A0CONIOTHBIE,
CMEIlIaHHbIe, BHELTHNE) Ha SYEHKHU Ta0nuibl B popmynax. Berpoennsie pyHkumu,
X CHHTAKCHUC M TEXHOJIOTUS] IPUMEHEHHUSI.

3.2

ODKOHOMUYECKHE PAacUEThl B 3JIEKTPOHHBIX Tabiauuax. [IpoektupoBanue
(OpMyYIBHBIX BBIpaKEHHUI HA MpUMepax padOThI C MATEMATUYECKIMHU
¢dynkuusamu. Pemenne 3anad mo Bapuantam. Tunsl quarpamm Iloctpoenue
muarpamum (rpadu4ecKkuil aHaJIu3 JaHHBIX).

3.2

OKOHOMUYECKHE PAacyeThl B 3JIEKTPOHHBIX Tabaunax. [IpaBuna cozganus Tadnui
dopmara «Crucok». OcHOBHBIE onepaiiu co cnuckamu: COpTUpOBKa,
buapTpanms.

6. @oHI OILEHOYHBIX CpeacTe Jd MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AucuuN/InHe (MOJHbIH TEKCT NMPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHLHble 3aJaHuA WU
HHBbIC MaTepHaJIbl,
HeOﬁXO)]l/lMl)le JJISl OLIEHKH OmBcanue
OTanel " o nokasareJei u
MHUDOBAHUS . 3HAHUHU, YMCHHHU, HABBIKOB KpHTepHeB
(bopmup Iepeyenn (ByHbI. o (WIM) onbITA
Nt KOMIIETeHIM i 3.1...3 IeATeIbHOCTH. oue}msam{ﬂ
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 o XAPAKTEPUIYIOMMIX STAMBL ) gy sTanax nx
H/H 6 ~ KOMIIETEHI U Y.l .o .Y.n, (opmupoBanus P
paoo1eu . ¢dopmupoBanus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipoiecce
l'lporpaMMbI ol ooe . “ OIMMCaHUe LKA
OCBOCHUS oﬁpasonaTenLHou ONCHABARHNS (]'IO 100-
JUCHMILITUHBI) NPOrpaMMbI u .
0aJUILHOI 1IKaJIe)
(HaumenoBanue
OLCHOYHOI'0 Cpe}ICTBa)
3.3HaTh COBpeMEHHBIE
TEXHUUYECKHUE CPEJICTBA
1 nH(OOPMAIMOHHO-
bop MOJIHOCTBIO
KOMMYHHKAITIOHHBIE
BBITTOJTHEHHOE
TEXHOJIOTHH,
3aJlaHue — 5
HEOOXOAUMBIC JIJIS
1. OcHOBHEIE N 0aJlIoB, YaCTUYHO
po¢eCCHOHATBHOM
TTOHATHS 3amanre 1. OCHOBEI BBIINIOJIHCHHOE
1 OIIK-6 IeATEIbHOCTHU B ;i
MH(POPMAIIMOHHBIX padoter B Windows 3aaHne — QOIS
N MaccMeaua.
TEXHOJIOTHIA. MIPaBUIBHO
V. YMeTh HCIonb30BaTh
BBIITOJIHEHHBIX
COBpEMCHHBIC o
TEXHUYECKHUE CPEJICTBA sananui * 5
6amos. (5)
1 mMH(OpPMaIIMOHHO-
KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH.
3.3HaTh COBpEMEHHbBIE 8 6ayoB -
TEXHUYECKHUE CPEJICTBA HaWJICHO U
1 mMH(OpPMaIIMOHHO- IIPECTaBIEHO
KOMMYHHUKAIIUOHHbIE JIOCTATOYHOE
TEXHOJIOTHH, KOJINYECTBO
HEOOXOIUMBIE IS aKTyaJbHOUI
o A . Sananue 5. Co3nanue, Y
rpodeccHoHAIBLHOMN nHdopmanuu mo
2 OIIK-6 odopmiteHne 1 3ammTa
NeATeILHOCTH B TeMe , 5 0aIoB -
pedepara
MaccMmezua. wHpOpManUs
V. YMeTh HCII0Th30BaTh HaieHa He
COBpPEMEHHBIC aKTyaJIbHAs WITH
TEXHUYECKHE CPEIICTBA HE B ITOJIHOM
1 WHPOPMAITMOHHO- 00BéMme, 0 6aroB
KOMMYHHUKAITHOHHBIE - HaliieHHas




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHH. uHpOpMaIU HE
H.Bnaners COOTBETCTBYET
COBPEMEHHBIMU Teme pedepara
TEXHUYECKUMU (15)
CpelCTBaMU U
nH(pOpMaMOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHBIE
(mporeHT
TEXHUYECKUE CPEICTBA
N TIPaBUIBHBIX
1.2. OKOHHBII 1 MH(pOpPMaIMOHHO- %
N otBeToB * 10
nHTEpdeiic KOMMYHHUKAIIOHHEIE Ganos)
3 |Windows. Pabora |OIIK-6 TEXHOJIOTHH, Tect 1. OC Windows i
N OKPYTJIEHHBIX
c daitnamu u HEOOXOIUMBIC JIJIS BBEDX 10
MarmKamu poeCCHOHATBHOMN PX
OJIKalIIero
eI TeIbHOCTH B
nenoro yucia (10)
MaccMeua.
3.3HaTh COBpeMEHHbIE
TEXHUUYECKHUE CPEJICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH,
HEOOXOIUMBIE IS
po¢eCCHOHATBHOM TTOJTHOCTBIO
e TEIILHOCTH B BBITIOJTHEHHOE
MaccMeaua. 3amanue — 10
Y. YMeTh HCTI0TB30BaTh 0aJIoB, YaCTUYHO
3.1. Pa3zpabotka 3ananue 3. [Ipsmoe
COBPEMEHHBIE BBITIOJTHEHHOE
4 |TeKCTOBBIX OIIK-6 dbopmatupoBanue B MS
TEXHUUYECKHUE CPEJICTBA 3a/laHue — OISt
TOKYMCHTOB. Word.
1 “H()OPMAIIMOHHO- MIPaBUJIBHO
KOMMYHHKAITMOHHBIE BBITTOJITHCHHBIX
TEXHOJIOTUH. 3amanuii * 10
H.Bnagetsb 6aymos. (10)
COBPEMECHHBIMU
TeXHUYCCKUMH
CpelCTBaMU U
MH(POPMAIMOHHO-
KOMMYHHUKAITUOHHBIMH
TEXHOJIOTHSIMH.
Y. YMeTh Ucnosb30BaTh
COBPEMEHHBIC
MOJTHOCTBIO
TEXHUUYECKHUE CPEJICTBA
BBITIOJTHEHHOE
1 mMH(OpPMaIIMOHHO-
3amanue — 10
KOMMYHHUKAIIUOHHbIE
0aJIJI0B, YaCTUIHO
TEXHOJIOTHH.
3amanue 4. PaGora ¢ BBIMIOJIHEHHOE
5 OIIK-6 H.Bnangets
rabimnamu B MS Word.| 3amanue — noist
COBPEMEHHBIMU
MIPaBUIBHO
TeXHUYCCKUMH
CpeiCTBAMM 1 BBITTOJTHEHHBIX
I/II:I(bO MaInOHHO sanammii * 10
p Ganos. (10)
KOMMYHHUKAITUOHHBIMH

TCXHOJIOTUAMMU.




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1]:::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus Pa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3.3HaTh COBpEMEHHbIE (npoueHT
TEXHUUYECKHUE CPEJICTBA p
MPaBUIBHBIX
1 MH(POPMAIMOHHO-
otBeToB * 10
komMMmyHuKaimoHuele  [Tect 2. «[loarotoBka Gannos)
6 OIIK-6 TEXHOJIOTUH, TEKCTOBBIX JOKYMEHTOB oK FJ'IeHH’LIX
HEOOXOUMBIE IS B Microsoft Word» gge X 10
Mpo¢eCCHOHATBHOM PX
OmKaiiero
IEeATEeILHOCTH B
— mesoro yucia (10)
MOJIHOCTBIO
BBIMTOJTHEHHOE
V. YMeTh UCIIOJIBL30BaTh 3aJaHue — 8
3.2. BagaHue 6.
COBPEMEHHBIE 0aJI0B, YaCTUYIHO
DKOHOMHYECKHUE BrinonHeHNE pacyeToB,
TEXHUUYECKHUE CPEJICTBA BBITTOJTHCHHOE
7 |pacdeTsl B OIIK-6 CO3/1aHHe JUarpamMMm B
1 MH(POPMAIMOHHO- 3ajaHue — JOJIs
PIEKTPOHHBIX MS Excel
KOMMYHHUKAI[HOHHBIC MIPaBUJILHO
Tabauax. [TocTpoeHue aguarpamMm
TEXHOJIOTHH. BBITIOJTHEHHBIX
3amanuii * 8
6aoB. (5)
MOJIHOCTBIO
H.Buazers BBIITOJTHEHHOE
) 3agaHue — 7
COBPEMEHHBIMU 3amanme 6. 5
0aJlIoB, YaCTUYHO
TEXHUYECKUMU BrImoTHEHIE PacyeToB,
BBIITOJTHEHHOE
8 OIIK-6 CpelCTBaMU U CO37JaHKe JuarpamMmm B
3a7laHue — JOJIS
MH()OPMALMOHHO- MS Excel DABIIEHO
KOMMYHHKAIIMOHHBIME  (Co3/1aHne TaOIuI] p
BBITIOJTHEHHBIX
TEXHOJIOTHSIMHU. g
3a1anuii * 7
6amos. (5)
Y. YMeTh HCTIOTh30BaTh
COBPEMEHHBIE HONHOCTEIO
TEXHUYECKUE CPEICTBA
BBIITOJTHEHHOE
1 MHpOpPMaIMOHHO-
3aganue — 10
KOMMYHHUKAITHOHHEIE
0aJIJI0B, YaCTUIHO
TEXHOJIOTUH. 3amanue 7. O6paboTka BBIIOTHCHHOE
9 OIIK-6 H.Bnanets rabnun Gopmara
3a7laHue — JIOJIS
COBPEMEHHBIMHU «Crincok» B MS Excel DABIILHO
TEXHHYECKUMH p
BBITTOJTHEHHBIX
e
) 6amnos. (15
KOMMYHHUKAI[MOHHBIMH (15)
TEXHOJIOTHSIMHU.
3.3HaTh COBpeMEHHBIE (npoteHT
TEXHUYECKHUE CPEJICTBA p
1 MH(OPMAITHOHHO TpaBHIIbHEIX
p Tect 3. «I[IpoBeneHue otBetoB * 10
KOMMYHUKAIIHOHHEBIC
PKOHOMHUYECKUX 0auioB),
10 OIIK-6 TEXHOJIOTUH, .
pacueToB B Microsoft OKPYTICHHBIX
HEOOXOIUMBIE IS
. Excel» BBEPX JI0
rpodeccHoHaIBLHON .
OrKamIIero
NeATeILHOCTH B
aceMenHa nesoro yucia (10)
11 4. I'mobanpable  |OITK-6 3.3HaTh coBpeMeHHbIe [3amanue 2. OCHOBBI TTOJTHOCTHIO
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6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

PadounM y4yeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.

1-i1 Bompoc Oumnera (20 OamnoB), BUA Bompoca: TecT/mpoBepka 3HAHHM.

BOITPOCHI JJJ151 ITIPOBEPKU 3HAHUI:

coctout u3 20 BOMPOCOB, KaXK/bI olleHuBaeTcs B 1 Oasml.

KoMmnerennusa:

HH(pOpMALMOHHBIX

OIIK-6 ChnocodeH mNOHMMATH
TEXHOJIOTu I

U

npo¢ecCHOHATBHOM eSITeJIbHOCTH

3HaHue: 3HaTh COBPEMEHHbIE TEXHHUYECKHE CPEICTBAa U MHPOPMAIIMOHHO-KOMMYHUKALOHHbBIE

HCHOJB30BaATh

NPUHIUIILI

ux a9

padoTshI

peuieHust

TEXHOJIOTHH, He0OXO0IMMBIE I TPo(ecCHOHABHOM IeATETPHOCTH B MacCMeIua.
1. Excel: nacTpoiika mapamMeTpoB paboThl, BUAa OKHA, OTOOpaKEHUS COACPKUMOTO TOKYMEHTA

2. Excel: CpCACTBA PCAAKTUPOBAHUA TaOJIMYHOTO AOKYMCHTA, BBIACJICHUC (1)paI‘MCHTOB Ta6JII/II_IBI,

00BEINHEHNE STUEEK

3. Excel: cpenctBa dhopMaTupOBaHUs TYEEK U UX COJAEPIKUMOTO
4. Word: HacTpoiika mapameTpoB padOoThl, BUJa OKHA, OTOOPAKEHUSI COJEPKUMOTO IOKYMEHTA
5. Word: [1apamerpsl ab3aria: Ha3HAYeHHUE, CIOCOOBI YCTAaHOBKHU

6. Word: [TapameTpbl CTpaHUIIBI: HA3HAYCHUE, CTIOCOOBI YCTAHOBKHU
7. Word: [1apamerps! mpudTa: Ha3HAYCHHE, CIOCOOBI YCTAHOBKH
8. Word: cpenctea peqakTHpOBaHHS TEKCTOBOTO JOKYMEHTa, HABUTAIINS IO JOKYMEHTY

Kpurepnii: Tect

COBPEMEHHBIX
3aja4



9. Word: cpenctBa hopMaTHpOBaHUs TEKCTOBOTO JJOKYMEHTA, CTHIINA (POPMATUPOBAHUS

10. Word: cTpykTypa TOKyMEHTa, HENe4aTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T107151), KOJIOHTUTYJIbI, 3aKJIaAKH1, pa3/eIibl

11. Word: Texnonorust ¢popMUpOBaHUS OTJIaBJICHUS, BCTABKM CHOCOK, MOAMKUCH K PUCYHKAM M
Tabnauam

12. AnnapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. Bydep oOMeHna: HazHAUEHHE, KOMAH/IBI pa0OTHI

14. Berumcinennss B Excel: mpaBunma cocraBieHust ¢Gopmys, HCIOIb30BaHUE (PYHKITUH,
KonupoBaHue GopmMyii, 00bEMHBIE CCHUIKI

15. I'mo6anbHas cetb MIHTEpHET, CpencTBa morucka HHGOPMAaIIUH.

16. [eiictBus nax ¢aiinamu u mankamu B OC Windows (cmocoObl co3maHusi, CIIOCOOBI
BbIJIEJICHU S, CIIOCOOBI KOMTMPOBAHUS U TIEpEMEIICHHUS], TOUCK (aitIioB)

17. lnarpammel BExcel: Ha3HaueHME, BUIBI

18. Hasznauenue nporpammusix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcHoBuble moHsaTHsS Excel: sdelika, comepumoe sIMEHKH, THIT JaHHBIX B SUYCHKeE, alipec
sueiiku (a0CONIOTHBIN, OTHOCUTENBHBIN), (hOopMyIia, 3HaYECHUE STUCHKH, JUAMa30H TYEeK

20. [lonsiTHe ONEepalMOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IlonsiTHEe TEKCTOBOTO MpoOIlleccopa: Ha3HAYEHHE, BO3MOXHOCTH, OTJIMYHME OT TEKCTOBOTO
penaxkTopa

22. IloHATHeE 3NIEKTPOHHOM TaOIHIIbI, CTPYKTYPa, BO3MOXKHOCTH

23. Ilpunoxenue «IIpoBogHNK»: Ha3HAYEHUE, HACTPOHKA OKHA IPOBOJAHUKA

24. IlporpammHoe obOecriedeHrne KOMIbIoTepa: Kiaccu(uKaiys, Ha3HaYeHHe

25. IlporpamMmbI-Opay3epsl: HAa3HAYCHHE, HACTPOIKa TapaMeTpoB PabOTHI

26. CpenctBa penaktupoBanus u opmatupoBanus quarpamm BExcel

27. Crpykrypa nuarpamm BEXcel: psim naHHBIX, 3aroJiOBOK, OCH, JIET€H[A, IMOIIMUCH OCEH,
MOJIMUCH JTaHHBIX

28. Texnomorus pabotsl ¢ Tabnuiamu B Word

29. TunoBas CTpyKTypa okHa npuinoxeHuss Windows, ynpaBieHue OKHAMH

30. daitnosas cucrema OC Windows (daiiinsl u manku, paboyuil CTOJ, SIPIBIKUA, TUIHI (DailyioB,
HaBUramus 1o (aiaoBoil cucreme)

THUITOBBIE 3AJIAHHWS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnmoB), BUA Bompoca: 3anaHue Ha ymenwe. Kputepuit: 3amanue
COCTOUT U3 4 MMYHKTOB, KXK/bIH orieHnBaeTcs B 10 6awios.

Komnerenuus: OIIK-6 CnocofeH mnoHMMAaTh TNPHHUUIBI PadoThl COBPEMEHHBIX
MHPOPMALMOHHBIX TEXHOJOTMH M  HCHOJb30BATH HUX JJs  pelleHMs  3ajad
npogeccHOHANBHOM 1esITeTbHOCTH

YMenue: VYMeTb HUCHOIb30BaTh COBPEMEHHBIE TEXHMUYECKHE CpEACTBA U HMH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHH.

3anaya Ne 1. BeimoaHuTs 00paboTky TabauuHbIX JaHHBIX B MS Excel

TUITOBBIE 3ATAHUA IUTA I[TPOBEPKU HABBIKOB:

3-ii Bompoc Omnera (40 OamnoB), BUJ Bompoca: 3aJaHue Ha HaBbIkU. Kputepwmii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXbI OIEHUBAETCS B 8 OAITOB.

Kommnerennusi: OIIK-6 CnocodeH mnoHMMATh NPHHOMIBI PadoTbl  COBPEMEHHBIX
I/IH(l)OpMalII/IOHHI)IX TEXHOJIOTHii H HCII0JIBb30BATH 1/0.¢ IJIsA peuecHus 3aaavd
npogeccHoHAIbHOM 1esITeTbHOCTH
HaBbik: Brnaners COBpEMEHHBIMM  TEXHMYECKMMHM  CPEACTBAaMH M MH()OPMALMOHHO-
KOMMYHUKAIIUOHHBIMHA TCXHOJIOTUAMMH.



3ananue Ne 1. BeimonHuTh 0opmileHne TEKCTOBBIX JOKyMeHToB B MS Word

OBPA3EILL BUJIETA

Hanpasnenune - 42.03.01 Pexiiama u cBsi3u ¢

MI/IHI/ICTepCTBO Ha;yKI/I ? BBICHICTO O6pa30BaHI/IH 06meCTBeHHOCTBI'O
Poccuiickoit ®enepanuu
deiepanbHOE TOCYAAPCTBEHHOE O0IKETHOE ITpoduns - Pexnama u cBs3u ¢
o00pa3oBaTeNpHOE YIpEKICHHE 06H.[CCTBCHHOCTBIO
. BBICILIETO 06pasoBaHi . Kadempa maremarnueckux METOJIOB H
«BAUKAJIBCKHNU I'OCYJAPCTBEHHBIN o
VHUBEPCHTET 1T (POBBIX TEXHOJIOTHUH
(®TBOY BO «BI'Y») Hucnumumna - MaopmannonHsle
TEXHOJIOTUH
BUMJIET Ne 1

1. Tect (20 Gamnon).
2. BoimonHuth 06paboTKy TabnuyHbix naHHbIX B MS Excel (40 6amioB).
3. BemmonuuThk oopmiieHre TeKCTOBBIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBUTeNnb 0O.B. IlemkoBa

3aBenyronuit kageapoi A.B. Ponnonos

7. IlepeyeHb OCHOBHOI M IONOJHUTEJIBLHOM y4eOHOM JUTEPATYPbl, HEO0X0AMMOM IS
OCBOCHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAsI JIMTepaTypa:

1. [onskoB B. II. UnpopmaTuka 1as1 SJKOHOMHUCTOB. ydel. s GakajlaBpoB. AOMYyIIHO M-BoM
obpazoBanus u Hayku P®/ ox pex. B. I1. Tlonsikosa.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., I[TonsikoB B. I1. Uadopmaruka 11 5koHOMHUCTOB. [IpakTikyMm. yued. mocodue
1u1st 6akanaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mon pen. B. I1. Tlonsikosa, B. II.
Kocapesa.- M.: IOpaiit, 2013.-343 c.

3. bemsix T.U., Bbypaykosckas A.B. IlpumeHenue HHPOPMAIMOHHBIX TEXHOJOTMHM IS
00paboTku TekcToBOM nHpopmanuu.- Upkyrck: U3a-so BI'Y, 2019.- 182 c.

4. I'apsesa B.B. Mudopmarrnka [DaeKTpOHHBIM pecypc] : y4eOHO-METOAMYSCKOE IOCco0ue K
NPAKTHYECKUM 3aHATHSAM M CaMOCTOSITENLHOM padoTe mo HampaBieHusM noaroroBku 09.03.01
HNudbopmarnka m BeluncanrTenbHas Texanka u 09.03.02 MadopMammoHHBIE CHUCTEMBI U
rexgonornd / B.B. T'apgeBa. — DIeKTpOH. TEKCTOBBIE maHHblE. — M. : MOCKOBCKHH
rOCYIapCTBEHHBIN cTpouTeNbHBINH yHUBepcuTer, Al [Tu Op Memmna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum mocryna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.II. MadopMallMOHHBIE TEXHOJOTUHA TYPUCTHUYSCKON MHAYCTPUHU [DIEKTPOHHBINA
pecypc]: yueonoe nocodue/ C.I1. EcaymoBa— DIeKTpOH. TEKCTOBBIC AaHHbIC.— M.: JlalkoB u
K, Aii [T Op Meaua, 2010.— 152 ¢c.— Pexxum gocryma: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MHbOpMalMOHHBIE CUCTEMBlI U TEXHOJIOTHHM B SKOHOMUKE [DIESKTPOHHBIN
pecypce] : yueonoe nocobue / H.C. Kocunenko, 1.I'. @puseH. — DIEKTPOH. TEKCTOBLIC JaHHEIE.
— M. : JamkoB u K, A ITu Op Meana, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
nocryna: http:// www.iprbookshop.ru/57134.html

0) MOMOJIHUTE/IbHASA JIUTepaTypa:
1. UHTEepHET-TEXHOJIOTHN B PKOHOMHUKE 3HaHUU. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun mo o6pazosannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.
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2. Pymsnuesa E. JI., Cmrocapr B. B., TI'arapuna JI. I'. MHdopmannoHHbIE TEXHOJIOTHH.
nomnyiieHo M-Bom oOpaszoBanusi P®. yueb. mocobue s cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukona T. U., Ilemkxosa O. B. udopmanimoHHbie TEXHOJIOTHH U TPOTPaMMHUPOBAHUE.
METOJ. YKa3aHWs IO BBINOJHEHHIO KypcoBoi paborsl st coern. 080801 IMpuxnagnas
nHpopmatuka B 3koHomuke/ coct. T. WM. Benepaukosa, O. B. Ilemkora.- Upkyrck: M3a-Bo
BI'YDII, 2008.-15 c.

4. TIlemkoBa O.B. Texnonoruu o6padoTku Tadmui ¢hopmara cnucok B Excel 2016 .- Upkyrck:
Uzn-so BI'Y, 2020.- 89 c.

5. Ionosuieina M.B. MadopMalioHHbIE TEXHOIOTMU B 3KOHOMHUKE [DISKTpOHHBIA pecypc]/
M.B. TonoBuilblHa— DIICKTPOH. TEKCTOBBIC JaHHBIC.— M.: HHTEpHET-YHUBSPCUTET
Unudopmarmonnbix  Texwomoruit  (MHTYMT), 2016.— 589 c.— Pexnm pocTyma:
http://www.iprbookshop.ru/52152.html.— 5B5C «IPRbooks»

6. I'punbepr A.C. MuadbopMallMOHHBIE TEXHOJOTHU yOpaBieHUs [DIEKTpOHHBIA pecypc]
yueOHoe nnocodue st By3oB / A.C. I'pun6epr, H.H. I'opbaues, A.C. borgapeHKo. — DIEKTPOH.
TekcTOBble aaHHble. — M. : JOHUTHU-TAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenbp pecypcoB HMH(OPMANHOHHO-TEJIEKOMMYHMKANUOHHON ceTtH «UHTepHeT»,
HEeO0O0XO0IMMBbIX /IJIsl 0CBOEHHS TUCHMILIUHBI (MOAYJIsl), BKJIIOYasi npodeccuoHalbHble 0a3bl
AAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

JUis OcCBOEHMS AMCUMILIMHBI O0ydYaromeMmycsi HEOOXOIMMBI CIEAYIOIIHUE PECYPChHI
nH(}OPMaILMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT»:
— CaiiT BaiikanbCKOro rocy1apcTBEHHOTO0 YHHBEPCUTETA, afpec JocTyma: http://bgu.ru/, noctym
KPYTJIOCYTOYHBIN HEOTpaHUYEHHBIN U3 10001 Touku HTepHEeT
— DnexkTpoHHO-OubIMoTeunas cucrema IPRbooks, aapec nocryma: https://www.iprbookshop.ru.
JOCTYT HEOTPaHUYEHHBIH

9. MeTonnyeckue yKazaHusi JUIsl 00y4aOIIMXCS M0 OCBOEHUIO TUCHMIIUHBI (MOIYJIs1)

N3y4arh AMCUMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOM MOCIEAOBATEIHHOCTHIO,
KoTOpass o0O3HaueHa B €€ CoJepKaHWW. /{11 yCIemHOTO OCBOCHHMS Kypca OOydarommecs
JOJKHBI UMETH TepBOHauYaNbHbIe 3HaHus B o0nactu Mudopmaruku u UKT cpeaHeit mkomsl.

Ha nexnmsx mpenongaBarenb 03By4MBAET TEMY, 3HAKOMHT C IIEPEYHEM JIUTEPATYyphl IO
TeMe, OOOCHOBBIBA€T MECTO M pOJb J3TOH TEeMbl B JaHHOW JWCIUIUIMHE, PAacKphIBaeT ee
IIpaKTHYeCKoe 3HadeHue. B xone Jekuuil cTyleHTy HeoOXOAMMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MOHSTHS U MPOOJIEMHBIE BOTIPOCHI.

[IpakTrueckue (CeMUHAPCKUE) 3aHATHS O CBOEMY COJEP>KaHMIO CBSI3aHBI C TEMATHKOMN
JIEKIIMOHHBIX 3aHATUN. HaunHATh MOATOTOBKY K 3aHATHIO IIEIECO00Pa3HO ¢ KOHCIEKTa JEKIIUH.
3amaHre Ha TPaKTUUECKOe (CEMHUHAPCKOE) 3aHsATHE COOO0IaeTcss Oo0ydJarmmMcs N0 €ro
npoBeneHus. Ha cemuHape mpemogaBaTenb OpraHU3yeT OOCYXKICHHE STOW TEMBI, BHICTyHas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Y4eOHO-TIO3HABATEIBHOW JESTeIhHOCTH
oOyuatorerocs.

N3ydyenne quctuminHbl (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIILHON pabOThI CTYJICHTOB C YU4aCTHEM IpernojaBaTeneit
SABJISAKOTCS:

* TEKYIIIHE KOHCYJIbTAIUH;

* KOJUTOKBHYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUIECKOTO COICPIKaHUS TUCIIHTLIIH:
(B yachl KOHCYNBTAIUH, IPETYCMOTPEHHBIE YIEOHBIM TLIIAHOM);

* MpUeM U pa300p JTOMAITHUX 3aaHHUH (B YaChl MPAKTUYCCKUX 3aHATHH );

* IPUEM U 3alUTa Ja00paTOPHBIX pabOT (BO BpeMsl MPOBECHUS 3aHATHIH);

OCHOBHBIMU BHJIaMU CAMOCTOATEIbHOW pabOThl CTYIEHTOB 0e€3 ydacTus
MPENOJaBaTENCH SABIAIOTCA:
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* (hopMupoBaHHe U YCBOGHHUE COIEPKAHMSI KOHCIIEKTA JEKIMA Ha 0a3e peKOMEHI0BaHHOM
JIEKTOPOM Y4YeOHOM JIMTEepaTyphl, BKIIOYas HWHOOPMAIMOHHBIE 0OO0pa3oBaTEIbHBIE PECYpPCHI
(371eKTpOHHBIE y4eOHUKH, SJICKTPOHHBIE OMOIMOTEKH U JP.);

* CaMOCTOSITENIbHOE HM3yYEHHUE OTIENbHBIX TEM WM BOMPOCOB IO YyuyeOHUKAM WIIU
y4eOHBIM MTOCOOUSIM;

* HanucaHue pedeparos, JOKIIAJIOB;

* [IOJITOTOBKA K CEMUHApaM U JIaOOpaTOpHBIM paboTam;

* BBHINIOJTHEHUE JOMAIIHUX 3aJaHUil B BUJE PEIICHUS OTIENbHBIX 3a/lady, MPOBEICHUS
TUIOBBIX PAcCYeTOB, PACUYETHO-KOMIBIOTEPHBIX M HWHAMBHIYaIbHBIX PabOT IO OTIEIbHBIM
paszzenam coJiep>KaHusl AUCLUILINH U JIp.

10. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCIOJIb3yeMbIX MPH OCYILECTBJIEHUMN
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOIo odecreyeHnst

B ydeGHOM mpoliecce UCONb3yeTcs ciaeaykoliee NporpaMMHOe 00ecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HE0OXO0AUMOIi VIl OCYIIeCTBJICHHUS
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucoib3yeTcs ciaeayoliee 000pya0BaHue:
— IlomerneHust 17151 CAMOCTOSITENIFHOM PabOThI, OCHAIIIEHHBIE KOMITBIOTEPHON TEXHUKOI C
BO3MO>KHOCTBIO MOJKII0UeHUs K ceTH "MHTepHeT" u o0ecnieueHreM JI0CTyna B JJIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUTIA, MPAKTUYECKUX 3aHITHA, BBITIOJHEHHSI KYPCOBBIX pabOT, IPYNIOBBIX U UHIUBUIYATbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOYHOM aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeLHaTU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEeICTBAMH 00yUeHUs,
— MynbTHMe THIHBIN KJTAcc,
— KommbroTepHslii Kace



